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Objectives this morning 

• Bring folks up to speed on the overall project goals and 
current status 

• Overview of the scan process – past and future 

• Present additional steps needed under Phase 1 and why 

• Discuss/identify which documents are to be scanned 
during phase 1 

• Present how to access “Places” and “OnBase” 

• Discuss what to do with the hard copy documents once 
scanning is complete. 

 

 



Project Overview 

• This project is focused on scanning many current hard 

copy files to a searchable electronic format and 

developing a tool to make future documents searchable 

electronically. 

 

• The Goal of this project is to reduce hard copy 

generation and storage of documents and records. 

 

• The scope of phase zero was to make all 2007 to present 

noncompliance documents searchable via the web as a 

proof of concept for other documents 

• The scope of phase 1 is to stand up the permanent 

edocument management system (OnBase), continue 

phase zero document type scanning, and initiate 

additional document types into the scanning process. 

 



Current Status 

• Progress and challenges since 2011 

o All offices have been scanning documents 

• Director’s Journal/AGO Orders 

• DO/LAA non compliance and return to 

compliance documents 

o All but a handful of back-file documents were 

successfully scanned 

o STARS2 process working, but some key information 

may be missing going forward  

o Barcode process worked for the most part 

o Searchability  improved over time 

• Where we go from here 

o Multi-phase plan to 2015 

o Begin phase 1 in November, Phase 2 in Spring 2014 

• Phase 1 additional docs – facility 

permits, applications, etc culled from 

STARS2 

• Open burning permissions and denials 

• Asbestos/demolition notifications 
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The scan process – past and future 



The scan process – past…..and….. 



The scan process –…..future 



Step 2 - creating the PLACE ID 



Step 2 - creating the CORE ID 













Step 2 - creating the CORE ID 



Step 2 - creating the CORE ID 



Step 2 - creating the CORE ID 



Step 3 – Ingestion into OnBase 



Step 3 – Ingestion into OnBase 



Step 3 – Ingestion into OnBase 



Step 3 – Ingestion into OnBase 

Ohio EPA Employee ID 



Step 1a – Copy scanned file to locals folder 



Step 1a – Copy scanned file to locals folder 



Step 1a – Copy scanned file to locals folder 

Local scanned doc 



Facility Non-Facility 

• NOVs 
• Open burning Permissions 
• Open burning Denials 
• Asbestos contractor letters 

 
 

 
 

Phase 1 Documents 

• NOVs 
• Permit applications 
• Permits (actually, all actions of the 

Director) 
• Emissions reports 

 

Information and links: 
Answer Place Topic ID 2363 



Important items to keep in mind 

• Initial set-up may involve additional steps (e.g., installing active-x 
control to access Places via the F5 server) 

• A PLACE ID is required for each unique location associated with a 
scanned or uploaded document (STARS2 provides it with the 
document transfer into eDocs, manual scans will require a Custom 
Defined Area (CDA) to be created first. 
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