Fee Emission Report Instructions

September 25, 2008

Dear District Office and Local Air Agency Staff –

The required fixes to migrated emissions report data that has been holding up Title V/SMTV review for the 2007 year have been completed. Non-Title V reports can also continue to be reviewed.

The information below should be carefully reviewed:

1) Absolutely DO NOT click the Validate Button on any TV or SMTV emissions reports on the emissions report detail page! There is still a problem with this button.  It will be removed from the screen in the next build of Stars2.

2) Instructional videos on FER review and workflow completion will available on 9/26.  We will notify you and post them.

3) Attached, are Quick Steps containing guidance concerning completion of the review on these reports. They will also be posted to the intranet site. 

4) Please note special situations where there may be both a public and private version of a TV FER on your To Do list.  The more recent report will have a higher report id#. Therefore, if a reviewer has this unique situation, please only approve the more recent report and then send a request to Elisa to cancel the workflow on the older version such that one report will be invoiced. (This will not be an issue for future reports).

5) If you choose to mark a report as 'Revision Requested', know that STARS2 doesn't notify the company automatically. You must contact the company.  Note:  If you want a Non-Title V report to be resent for revision purposes, inform Elisa Thomas via 'ToDo task' creation on your STARS2 home tab page.

If you need any assistance, please contact Elisa Thomas at (614) 644-3621, elisa.thomas@epa.state.oh.us
This correspondence and the associated documents can be accessed in the internal Answer Place by searching on Answer ID 1266.
Thank you.
Elisa Thomas
Environmental Specialist II
Division of Air Pollution Control
Ohio Environmental Protection Agency
Permit Issuance & Emissions Reporting Unit



TV_SMTV FER.pdf
NTV FER REview.pdf
ToDo Task Creation.pdf
Video clips have been added to the internal Answer Place to show how to review FERs . Please take a look at the internal Answer Place id 1266.
 
Remember:
For LAA folks, click on the Answer Place link once you have logged into the VPN.
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