



WebEx Recording Options Training

What you will learn during this training:

· Recording options available using WebEx.

· Equipment available to WebEx users.

· How to record a “live” WebEx session & post for customer viewing.

· How to record a face-to-face presentation by using a laptop and microphone. 

· How to post recordings for viewing by customers at their convenience.

· Basic editing of recordings.

We will use the audio broadcast option in the Event Center module for this training session.  Audio broadcast allows the audience to hear the audio portion of the presentation via their computer speakers.  Attendees can then call-in (toll-free) at a designated portion of the session to ask their questions.   This approach saves money on the audio portion of the Webex session.  Thus maximizing the money budgeted for WebEx. 
