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Division of Air Pollution Control
	
Enforcement Action Request Form

	

	(EARForm, in Word Version not PDF, and attachments should be uploaded to Stars2 for Facilities and DAPC Enforcement Sharepoint site or via email for Non-Facilities.)
CONFIDENTIAL
Attorney/Client Privilege&Law Enforcement Investigatory Record
To:James Kavalec, Compliance and Enforcement Section Manager, DAPC and Drew Bergman, Legal Supervisor
CC:John Paulian, Compliance and Enforcement Section Supervisor
EAR Date:Click here to enter a date.                                        Revision/Supplemental Date:Click here to enter a date.
From:List District/Central Office contact and Supervisor.

	☐ CO☐ NEDO   ☐ NWDO☐CDO☐SEDO☐SWDO☐LAA(TYPE LAA NAME HERE )



	Facility Information

	Facility Name:  enter text here

	Street Address (Violation address for Non-facilities):  enter text here
	Mailing Address:  enter text here

	City:  enter text here
	State:  enter text here
	Zip: enter zip here -     

	County:enter text here
	Contact Person:  enter text here

	Facility ID/Secondary ID:enter text here
	Email Address: enter text here
	Telephone #: enter text here

	ContactInformation

	Company Name &Contact Person:  enter text here

	☐ Operator
	☐ Property Owner
	☐ Both Operator/Owner
	☐ Otherenter text here

	Street Address:  enter text here
	Mailing Address:  enter text here

	City:  enter text here
	State:  enter text here
	Zip: enter zip here -     

	County:enter text here
	Email Address: enter text here
	Telephone #: enter text here

	

	Company Name &Contact Person:  enter text here

	☐ Operator
	☐ Property Owner
	☐ Both Operator/Owner
	☐ Otherenter text here

	Street Address:  enter text here
	Mailing Address:  enter text here

	City:  enter text here
	State:  enter text here
	Zip: enter zip here -     

	County:enter text here
	Email Address: enter text here
	Telephone #: enter text here

	Note: If there are additional responsible parties, either add more rows or record on a separate page and attach.(To add responsible party blocks, select the 5 rows to copy, then right click, “copy”, then right click “insert as new row”)

	Facility Classification

	☐  Title V    ☐Synthetic Minor (FEPTIO) ☐ True Minor Source☐Other(Non-facility violators, unknown, etc.)
if Other, explain here



	USEPA Enforcement Classification

	Is this facility considered a High Priority Violator*?     ☐ Yes ☐ No☐ Unknown
*As defined in US EPA’s 2014“Timely and Appropriate Enforcement Response to High Priority Violations” document

	Violation(s) Snapshot:Check all that apply

	☐  Open Burning
	☐  Excess Emissions (exceeding permit limits, failed stack tests, CEMS/COMs, etc.)

	☐  Asbestos Violations
	☐  Failure to timely apply for a PTIO/PTI

	☐  Risk Management Program Violations
	☐Permit Violations

	☐  Fugitive Dust
	☐  E-Check

	☐  PSD/NSR Violations
	☐  Failure/late submittal of a Title V  Permit Renewalapplication 

	☐  Failure to  submit FER or TV certification 
	☐  Other (e.g. Nuisance Odors)

	[bookmark: Text17]Other (include multi-media violations, if known):

	Violations 

	Describe the violation or series of violations that justify referral of the facility for escalated enforcement and associated timeframes. 

	enter text here

	


	List all violations or series of violations noted at this facility not described above.

	enter text here

	Actual or Potential Harm and Economic Benefit Gained

	Describe the actual or potential for harm to public health and/or the environment from the entity’s noncompliance/odor nuisances and the potential economic benefit gained. For emissions exceedances list the standard/applicable permit requirements and the exceeded test limit. 

	enter text here

	Chronology and Compliance History

	Briefoutline describing the entity’s compliance history including dates of prior instances of non-compliance, NOVs, Warning Letters, Director’s Final Findings and Orders, RTC, Entity Responses,Complaints, etc.Attach documentation or provide record ID/handle ID to specific documentation via Ohio EPA’s online eDocor Stars 2 link.  We are looking at those dates important to the enforcement case, not every correspondence ever created or every email sent from the company or Ohio EPA.  When attaching an EDoc handle use OnBase Utility Client and not Ohio EPA’s public website.

	enter text here


	

	Outreach/Responsiveness/Recalcitrance

	This section shoulddescribe steps used to bring the violator into compliance&assess the entity’s current and past cooperativeness.  

	enter text here

	Emissions Units and Process Description

	Provide a facility operations overview including process descriptions/flow charts (attach as a separate document or provide STARS2 link).  We are looking for a brief description of what the facility does as well as the specific processes that are associated with the violations and EUs.

	enter text here

	Abatement Options/Compliance Plan

	Describe the options available or taken to resolve the noncompliance or a plan that should be followed to achieve compliance (follow-up inspection, document submittal, specific action to take, etc.) and technical assistance recommended (e.g., DEFA-OCAPP  referral).

	enter text here



	DO/LAARecommendation

	☐Director’s Findings and Orders
	☐  Unilateral Orders

	☐  Referral to Attorney General’s Office
	☐  Director’s Warning Letter 

	☐  DAPC Chief’s Warning Letter
	☐  Referral to US EPA or Joint  Case with US EPA

	☐  No Further Action
	☐  Local F&Os

	DO/LAA Comments 

	Include any comments regarding special or unusual circumstances, compliance monitoring issues, delays, potential litigated risk issues, or other items that could be viewed as issues by Management, etc.

	enter text here


	Multi-Media Notification 

	Please contact each of your district division enforcement contacts and inform them of DAPC’s intent on referring a person or facility.  If you do not receive a response please write “None Received” in the Date of Response column.


	Enforcement being considered?
	Division
	Name of Contact Person
	Date of Response

	☐  Yes
	☐  No
	DAPC
	
	Click here to enter a date.

	☐  Yes     
	☐  No
	Local Air Agency
	
	Click here to enter a date.

	☐  Yes
	☐  No
	DDAGW-GW
	
	Click here to enter a date.

	☐  Yes
	☐  No
	DERR
	
	Click here to enter a date.

	☐  Yes
	☐  No
	DDAGW-DW
	
	Click here to enter a date.

	☐  Yes
	☐  No
	DMWM-HW
	
	Click here to enter a date.

	☐  Yes
	☐  No
	DMWM-SIW
	
	Click here to enter a date.

	☐  Yes
	☐  No
	DSW
	
	Click here to enter a date.

	☐  Yes
	☐  No
	OSI
	
	Click here to enter a date.

	Notes:


	Supporting documentation

	Check all that apply. When the attached document is in STARS2 or Edocs, please provide the specific document reference for easy retrieval (i.e., Handle ID, Document ID, permit number or application request number, stack test results number, etc.)   Alternatively, PDF all documents and upload them to Stars2 (under the Enforcement Tab which is where you will save the EAR) or email to Central Office Enforcement Manager and Air Supervising Attorney.

	☐Inspection Lettersenter text here
☐NOVsenter text here
☐Checklistsenter text here
☐Inspection/Site Visit Notesenter text here
☐Process Descriptionsenter text here
☐Entity Responsesenter text here
☐Resolution of Violation Lettersenter text here
☐Other(Explain-guidance documents, links to NSPS/NESHAPS, etc.)enter text here

	☐Analytical Data/Sampling resultsenter text here
☐Photos/Videosenter text here
☐Complaints and Complaint Logsenter text here
☐Prior Enforcement Actions(USEPA/AGO/OEPA)enter text here
☐Odor Surveillance Formsenter text here
☐Permitsenter text here
☐Stack Test Resultsenter text here
☐Correspondence (Emails,Telephone Conversations, etc.)enter text here


	CASE DOCKET NOTES

	This section should be used by Central Office/DO/LAA after the case has been referred to track the progress of the case (e.g., date DFFOs went into sign-off, meeting dates with company, counter-offers sent to company, etc..)

	
DATE:












	NOTES:
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